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1. O01mue noJI0KeHUA

1.1. Hensto nanHoro Ilonokenus siBisieTcs 3aliuTa EpCOHAIbHBIX JAHHBIX PAOOTHUKOB OT
HECaHKIMOHUPOBAHHOIO JIOCTYIIA, HEIPABOMEPHOI'O UX UCIIOJIb30BAHUSI UJIN YTPATHI.

1.2. Hacrosimiee Ilonmoxxenne paszpaborano Ha ocHoBanuu crtarted Kouncrurymuum PO,

TpynoBoro Kogexkca P®, Komekca 00 aIMUHUCTPAaTHBHBIX IpaBOHAapylIeHUsIX PO,
I'paxxnanckoro Konekca P®, Yromosaoro Komekca PO, a takxke denepanbHoro 3akoHa «O0
uHpopmauuy, wuHPoOpMaTH3aUUMu U 3amure uHpopManumy», dDenepanbHoro 3akoHa O
MIEPCOHATBHBIX JAHHBIX).
Ocob6eHHocTH 00padOTKU MEPCOHANBHBIX JAHHBIX 3aKkperuieHbl [lonoxkenrneM 06 0COOEHHOCTAX
00pabOTKM TMEpPCOHANBHBIX JaHHBIX, OCYIIECTBISIEMOW 0€3 HCIOJB30BaHUS  CPEJICTB
aBTOMAaTH3aluy, YTBEPKACHHBIM nocTaHoBieHneM [IpaBurensctBa Poccuiickont @eaepannuu oT
15.09.2008 roma Ne 687.

1.3. TlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropuu KOH(UIEHIMaIbHON HMHG)OpMalNu.
Pexxum KoH(UIEHIMATBFHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAeTCs B CiIydasx OOe3TM4YMBaHUS
WJIY 110 UCTEUYECHUH 75 JIET CPOKa XpAHEHUs, €CJIM HHOE HE OMPEICIICHO 3aKOHOM.

1.4. Hacrosimee IlomoxeHnne yTBepKIaeTcsi W BBOJUTCS B JICWCTBHE MPUKA30M
3aBenyromero MBJIOY «Jlerckuit cag Ne 1 "Psabunka'» wm sBisieTcss 00s3aTeIbHBIM IS
WCIIOJIHEHUS! BCEMU paOOTHUKAMU, UMEIOIIMMHU JJOCTYII K MIEPCOHABHBIM JaHHBIM.

2. IloHsiTHE M COCTAB MEPCOHAIBHBIX TaHHBIX

2.1. TlepconanmpHble MaHHBIE pabOTHHKA — WHGOpMaIUs, HeoOXoauMmas paboTomaTeno B
CBSI3U C TPYAOBBIMH OTHOIICHUSMH U KacarolIrecss KOHKpeTHoro padoTHuka. [Tox uadopmanmeit
0 pabOTHUKAX IMOHUMAIOTCS CBEICHUS O (QakTax, COOBITUAX W OOCTOSTEIbCTBAX JKU3HHU
pabOTHHKA, TTO3BOJISIONTNE UACHTU(UIIUPOBATD €TI0 JTUYHOCTb.

2.2. B cocTaB NepcOHAIBHBIX IAHHBIX PAOOTHHKA BXOJIAT:

- aHKETHBIE ¥ OuorpaduuecKe TaHHbIC;

- HAUMEHOBAHHUE CTPYKTYPHOTO TOIpa3IeICHUS;

- 3aHMMaeMasl TOJKHOCTB;

- CBEJICHUS O TEKYIIEM JOJLHKHOCTHOM OKJIAJIE;

- IaCIIOPTHBIE TAHHBIC;

- aJipec MPOIHCKH;

- UHH;

- HOMEp CTPaxOBOTO CBHJIETENIBCTBA;

- naHHble 00 00pa3oBaHUY;

- JaHHBIC O JIETIX;

- JaHHBIE O CEMEHHOM TIOJIOXKEHHH;

- coiepKaHKe TPYAOBOTO JJOTOBOPA;

- coiepKaHue JIeKIapaliu, MoJaBaeMO B HATOTOBYIO HHCTIEKITHIO;

- MIO/UTMHHUKH U KOTIUH MPUKA30B 0 TUYHOMY COCTABY;

- INYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHMsI K MPUKA3aM IO JIMYHOMY COCTaBY;



- Jena, coJepiKallde MaTepHhabl 10 TOBBIIICHUIO KBAIM(UKAMH M IEPETOArOTOBKE
COTPYZIIHUKOB, X aTTECTAIlUH, CITY>KEOHBIM pacciel0OBaHUsIM;

- KOITUU OTYETOB, HAMPABIIIEMbIC B OPTraHbl CTATUCTUKH.

2.3. JlanHble TOKYMEHTHI SIBJSIFOTCS KOH(PUICHIUAIBHBIMHU, XOTS, YIUTHIBAsI UX MacCOBOCTh
U eIMHOe MECTO OOpal0OTKM M XpaHEHHUs - COOTBETCTBYIOIIMN Tpu] OTpaHUYCHHUS HA HHUX HE
CTaBUTCS.

3. O0paboTKa NepcoOHATbHBIX JAHHBIX

3.1. Tlom oOpaboTKO# TmEepCOHANBHBIX JAHHBIX pPAa0OTHUKA TOHUMAETCS TMOJYy4YCHHE,
XpaHeHUe, KOMOMHHMpPOBaHHUE, Iepegadya WIM JII000€ Jpyroe HCIO0JIb30BAHUE MEPCOHAIBHBIX
JTAHHBIX PaObOTHUKA.

3.2. B nensax obecrieueHus mpaB U cBOOOJ 4eIOBEKa M TpakJaHWHA pabOTOJATeNb U €ro
MIPEJICTaBUTENN TNpU 0OpabOTKE TMEpPCOHAIbHBIX JAaHHBIX pabOTHUKAa 00s3aHBl COONIOAATH
cienyromme oomue TpedoBaHus:

3.2.1. OOpabGoTka MNEpCOHATBHBIX JaHHBIX paOOTHUKA MOXKET OCYIIECTBISATHCS
UCKJIIOYUTENBHO B LIESIX o0ecrieueHus: coOII0ACHNs 3aKOHOB ¥ UHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJEHCTBHS pabOTHUKAM B TPYAOYCTpPOICTBE, OOYUeHHH U MPOJBMKEHUU MO CIyxXOe,
ofOecrieyeHHs JHMYHOM O€30macHOCTH pabOOTHUKOB, KOHTPOJIA KOJMYECTBA M KayecTBa
BBITIOJTHSIEMOM pabOTHI M 00€CTIEUeHNS COXPAHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenennu o0beMa M COAEPKaHMS 00padaThIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
paboTHHMKaA paboTOAATENb IOJDKEH pyKOBOICTBOBaThes KoncTuTtynuei Poccuiickoit @enepannm,
TpynoBeim Kosekcom u uHbIMU (eiepalibHBIMU 3aKOHAMM.

3.2.3. TlomydyeHue TEPCOHAIBHBIX JIAHHBIX MOXET OCYIIECTBIATHCA KAK IMyTEM
MPEJICTaBICHUS UX CAMUM PAOOTHUKOM, TaK U IyTEM MOJYyYEHHS UX U3 UHBIX UICTOYHHUKOB.

3.2.4. TlepcoHanbHbIE NaHHBIE CIAEAYET MOJy4aTh y Hero camoro. Ecim mepcoHanabHBIC
JaHHbIe PaOOTHUKAa BO3MOXKHO TOJYYHUTH TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK OJKEH
OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JIOJHKHO OBITh MOJY4E€HO MUCBMEHHOE COTrjiacHe.
PaGorogarens AOMmKEH COOOHMMTH PAOOTHUKY O LEJISAX, MPEAnojiaraéMblX MCTOYHHUKAX U
croco0ax MoJIy4eHUs MePCOHANIbHBIX JaHHBIX, a TaK e O XapaKTepe MOJUIekKAIINX MMOTYYSHUIO
MEPCOHAIBHBIX JaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHUKA JaTh MHUCHbMEHHOE COTJIache Ha UX
MOJIy4eHHUE.

3.2.5. Paboromarenb He MMeeT IpaBa IMoOJIydyaTh U 0OpalaThiBaTh MEPCOHAIbHBIC JAHHbBIE
paboTHUKA O €ro MOJUTHUYECKUX, PEUTHO3HBIX U HMHBIX YOSXKIEHUSX U YacTHOHM >XKu3HU. B
Cllydasix, HEMOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOUICHHUH JaHHbBIE O YaCTHOM
KU3HU paboTHUKA (MH(OpPMALUS O KUZHEICITENLHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JTHUYHBIX
OTHOIIEHUIT) MOTYT OBITh MOJIY4EHbI U 00padoTaHbl paboTOaATENEM TOJIBKO C €ro MUCbMEHHOTO
corjacusi.

3.2.6. PaboTonarens He MMeeT MPaBO IMOJydaTh U 00pabaThIBaTh MEPCOHANbHBIE JaHHBIE
pabOTHMKa O €ro uJeHCTBE B OOIIECTBEHHBIX OOBEIMHEHMSX WIH €ro MNpoQCor3HOM
JeATeNbHOCTH, 33 UCKIIIOUEHHUEM CITy4aeB, MPEeJyCMOTPEHHBIX (e/lepalbHbIM 3aKOHOM.

3.3. K o6paboTke, nepeaaye u XpaHEHUIO IEPCOHATBHBIX JAHHBIX paOOTHUKA MOTYT UMETh
JOCTYI COTPYIHUKHU OyXTraaTepHH.

3.4. Hcnonb30BaHue MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C IIEIISIMHU,
OTIpENIeNUBIINMHU UX MOJTy4YEHHE.

3.4.1. IlepcoHanbHble AaHHBIE HE MOTYT OBITH MCIOJB30BaHbl B IEISAX NPUUYUHEHUS
MMYIIECTBEHHOTO U MOPAJIbHOTO BpeJa IpakJaHaM, 3aTpyAHEHHs pealu3aluy MpaB U CBOOOJ
rpaxknan Poccuiickoit @enepaunn. Orpannuenue npas rpaxaan Poccuiickoit ®@enepanuu Ha



OCHOBE UCIIOJIb30BaHUsI MHPOpPMAaLUMU 00 HX COLUAIBHOM TPOHUCXOXKICHHH, O PacOBOH,
HallMOHAJIbHOM, SI3bIKOBOM, PEJIMIMO3HOM U IMIAPTUHHON IPUHAIJICKHOCTH 3aIIPEILEHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIIbCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JaHHBIX PAOOTHHUKA BO3MOXHA TOJIBKO C COTJIacusi pabOTHUKA
WIH B CIIy4asix, MPsIMO MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenaye nepcoHaIbHBIX JAaHHBIX paOOTHUKA pabOTOIATENb JOJKEH COOII0AATh
ClleAyIoImue TpeOOBaHUs:

- He cooOmaTh NMEepCOHANbHBIC JaHHbIE pabOTHMKA TpPEThe CTOpOHE 0e3 MUCHMEHHOTO
cormacusi pabOTHUKA, 3a WCKIIOYCHHEM CJIy4aeB, KOIJla O5TO HEOOXOOMMO B  HENsX
MIPEeNYNPEXACHUS YrPO3bl KU3HU U 310POBbIO paOOTHHUKA, a TAKXKE B CIIydasiX, YCTAHOBJIEHHBIX
(dhenepanbHBIM 3aKOHOM;

- He cooOIaTh MEepCOHANbHBbIE JaHHbIE PaOOTHHKA B KOMMEpYECKHX LesX 0e3 ero
MMCBMEHHOTO COTJIAaCHS;

- IpexylnpeanTh JIML, MOJyYarolNX MEepPCOHaJIbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO 3THU
JaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JIUIIb B IEJISAX, U1 KOTOPBIX OHU COOOLIEHBbI, U TPeOOBaTh
OT 3THX JIMI[ TMOATBEPXKIECHUS TOrO, YTO O3TO MpaBuiio coOmroaeHo. Jluma, mnosmydaromiue
NepcoHalbHbIE  JaHHble  pabOTHUKA, O00s3aHbl  COONIONATh  PEKUM  CEKPETHOCTH
(koHpUACHIHATBHOCTH). JlaHHOE MOJI0KEHHE HE pacIpOCTpaHsIeTcs Ha 0OMEH NMepCOHAIbHBIMU
JaHHBIMU PAaOOTHHUKOB B MOPSIZIKE, YCTAHOBJICHHOM (hefiepaibHbIMU 3aKOHAMU;

- pagpemiath JOCTYN K TIE€pPCOHAJIbHBIM JIaHHBIM pPAOOTHMKOB TOJBKO CIIEHHUAIBHO
YIOJHOMOYEHHBIM JIMIIAM, OTPECNIEHHBIM MPUKAa30M [0 OpPraHM3allMH, MPU 3TOM YKa3aHHbIE
JUIa J0JKHBI UMETh MPaBO MOJy4yaTh TOJBKO T€ MEPCOHANIbHBIE JaHHbIE paOOTHUKA, KOTOPbHIE
HEO0OXOIUMBI JIsI BHITIOJIHEHUS! KOHKPETHBIX (DYHKIUI;

- He 3amnpanmBaTh UHPOPMAIIMIO O COCTOSIHUU 3[0POBbsl paOOTHHKA, 32 UCKIIOYEHHEM TEX
CBEICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHHS] PaOOTHUKOM TPYI0BOI
byHKINH;

- mepefaBaTh MepcoHajIbHbIe JaHHbIE PAOOTHHKA MPEACTABUTEISIM PaOOTHUKOB B MOPSJIKE,
ycraHoBlieHHOM TpynoBeiM Kogekcom, W orpaHuyuBaTh 3Ty HHGOPMALMIO TOJIBKO TEMHU
MePCOHAIBHBIMU JaHHBIMH PAaOOTHUKA, KOTOPbIE HEOOXOAMMBI JJIsi BBIMOJIHEHUS YKa3aHHBIMU
MPEICTAaBUTEISIMH UX (PYHKIIHUH.

3.5.2. Ilepenaya nepCOHAIbHBIX JAHHBIX OT JIEPAKATENS WA €0 MPECTaBUTEICH BHEIITHEMY
MOTPEOUTENI0 MOXKET JIOMYCKaThCsl B MUHUMAJBbHBIX 00beMaxX U TOJBKO B IIENIAX BBITIOJHEHUS
3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOM NMpUYMHE cOOpa ITUX JaHHBIX.

3.5.3. [Ipu mepenaye mepcoHANbHBIX JAaHHBIX PaOOTHHKA MOTpPeOUTENsIM (B TOM YHCIIEC U B
KOMMEPUYECKHX IIeJISX) 3a MpeAebl OpraHu3ai padoToaTeNb He JOHKEeH COO0IIaTh ATH
JaHHbIE TPEThel CTOpoHE 0e3 MUCHPMEHHOro coriacus pabOTHHUKA, 332 MCKIIOUEHUEM CIy4aes,
KOT'JIa 3TO HEOOXOMMO B LIEJSIX MPEAYNPEXICHUS YIPO3bl AKU3HHU U 310pOBbI0 PaOOTHHKA WM B
cllyyasiX, yCTAHOBJICHHBIX (peIepalbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQUICHIMATBHOCTH MpH cOope, 00paboTKe M XpaHEHUHU MEPCOHATBHBIX
JAHHBIX COTPYJHUKA PACHPOCTPAHSIOTCS Kak Ha OyMaKHble, TaK W Ha DIIEKTPOHHBIE
(aBTOMAaTHU3UPOBAHHBIE) HOCUTENU HHPOPMAITUH.

3.7. He pomyckaercs oTBeuaThb Ha BOIPOCHI, CBSI3aHHBIE C Iepeladell MepCOHANbHOM
uHpopManuu 1o Tenedony win paxcy.

3.8. XpaHeHHe NEPCOHAIBHBIX JaHHBIX JOJDKHO MPOMCXOJIUTH B MOPSJKE, MCKIIOUYAIOLIEM
UX YTpaTy WU UX HEPABOMEPHOE UCIOIb30BAHUE.



3.9. [lpu npuHATHH PEUICHWH, 3aTParvBalOIIUX WHTEPeChl pabOTHHKA, paboTodaTrenh He
UMEeT IMpaBa OCHOBBIBAThCS HA IEPCOHAIBHBIX JAHHBIX pPAa0OTHHKA, MOJYYEHHBIX
UCKITIOUYUTENFHO B pe3ylbTaTeé HMX AaBTOMATH3MPOBAHHOW OOpPaOOTKM WM 3JIEKTPOHHOTO
nosiydeHusi. PaboTonarens yduThIBaeT JIMYHBIE KauecTBa pabOTHHMKA, €ro JOOPOCOBECTHBIM H
3P PEKTUBHBIN TPY.

4. locTynl K epCOHATBbHBIM IAaHHBIM

4.1. BHyTpeHHMI 10CTyN (JOCTYN BHYTPU OpraHu3alun).

4.1.1. IIpaBo gocryma K epcoHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- 3apenaytouuit MBJIOY «Jlerckuii cag Ne 1 "PsOunka»,

- 3aMEeCTUTENb 3aBEJYIOIIEro MO BOCIMUTATENbHONM W METOAMYEcKoil paboTe (JocTym K
JIMYHBIM JJAHHBIM TOJIBKO MEIarOTHYeCKUX pabOTHUKOB);

- 3aBX03 (AOCTYI K JIMYHBIM JAaHHBIM TOJBKO MJIAJIIET0 OOCITYKMBAIOIIETO U TEXHUYECKOTO
nepcoHaa);

- pU TMEpeBOJE W3 OJHOTO CTPYKTYpPHOTO TMOJpAa3JeNeHus B Jpyroe, IOCTYN K
MIEPCOHAIBHBIM JaHHBIM COTPYAHUKA MOXKET UMETh PYKOBOJAUTEIb HOBOTO MOJPa3/IECICHHUS;

- caMm pabOTHUK, HOCUTEIb TaHHBIX;

- JIpyrue COTPYAHMKH OpraHM3allid TIPH BBIIOJHEHUUM MMM CBOUX CIY)KEOHBIX
o0s3aHHOCTEI.

4.1.2. llepeyeHp mMI, HMEIOMMX JOCTYH K IEpPCOHAJIbHBIM JAaHHBIM pPabOTHHUKOB,
onpenensiercs nmpukasom 3aseaytomiero MbJIOVY «Jlerckuii cam Ne 1 "PsaOunka.

4.2. BHemHu AOCTYII.

4.2.1. K gaucimy MaccoBbIX MOTPEOHUTENICH MEPCOHATBHBIX TAHHBIX BHE OpPraHM3aIliid MOXKHO
OTHECTH IOCYAAPCTBEHHBIE U HETOCYJapCTBEHHbIE (DYHKI[MOHAIBHbIE CTPYKTYPBI:

- HAJIOTOBBIC UHCIICKIUY;

- IPaBOOXPAHUTENbHBIE OPTAHBI;

- OpraHbl CTaTUCTHKH;

- CTpaxOBBIC areHTCTBA;

- BOGHKOMATBhI;

- OpPraHbl COMAILHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POHBI;

- IOJPa3/eCHNUs] MyHULUIIAIIBHBIX OPraHOB yIIPaBJICHMUS.

4.2.2. Hap30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYH K HMH(pOpMalMU TOJIBKO B cdepe
CBOEH KOMIIETEHIIUHY.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYOHMK MOXET OCYILECTBIATh IEPEUMCIICHUS
JICHEeXKHBIX CPEICTB (CTpaxoBble KOMIIAHMH, HETrOCYAapCTBEHHbIE IEHCHOHHbIE (DOHIBI,
0JaroTBOPUTENbHBIE OpPraHU3alluKM, KPEIUTHbIE YUPEKIECHHS), MOTYT HOJY4YUTh JOCTYH K
NEPCOHAIILHBIM JJAHHBIM paOOTHHUKA TOJIBKO B CIIy4ae ero MUChbMEHHOTO pa3pelieHusl.

4.2.4. [lpyrue opraHusanyy.

CBeneHuss 0 paOOTaOLIEM COTPYIHHUKE WIN Y)K€ YBOJEHHOM MOTYT OBITh MPEIOCTaBJICHBI
JpYyroi opraHu3alnu TOJIbKO ¢ MUCBMEHHOIO 3arpoca Ha OJaHKe OpraHu3aluy, ¢ MPHIOKEHUEM
KOIMM HOTApHaJIbHO 3aBEPEHHOT0 3asBJICHUS paOOTHHKA.

[lepconanbHble JaHHBIE COTPYAHHWKA MOTYT OBITh NPEAOCTABIEHBI POJCTBEHHHKAM HIIU
YJIEHAM €r0 CEMBH TOJIBKO C TMCbMEHHOTO PA3PELIEHHS] CAMOT'0 COTPYAHHKA.

B ciydae pa3zBoja ObIBIIast cynpyra (Cynpyr) UMEIOT IpaBo OOpaTUTHCS B OpPraHU3alUIo C
MUCHMEHHBIM 3alIPOCOM O pa3Mepe 3apaboTHOM MmIaTel coTpyaHuKa 6e3 ero cornacus. (YK P®D).



5. 3ammTa nepcoHaJIbLHBIX JAHHBIX

5.1. ox yrpo30# wiix OACHOCTHIO YTPAThl MEPCOHATBHBIX JaHHBIX TOHUMAETCS €IUHUYHOE
WIM KOMIUIEKCHOE, pEaJIbHOE WJIM MOTEHUMAJIbHOE, AaKTHBHOE WJIM IACCUBHOE IPOSBIECHUE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIPO3bl CO3/aBaTh
HeOJIaronpusTHBIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEEe BO3JECHCTBHE Ha 3alUIAeMYIO
nH(pOpMaIHIO.

5.2. Puck yrpossl mt00bIM HHGOPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUUHBIE O€ICTBUA,
AKCTpEMaJbHbIE CUTYallMH, TEPPOPUCTHUYECKUE ICHCTBUS, aBAPUU TEXHUYECKUX CPEICTB U
JUHUANW CBS3M, JApyrue OOBEKTUBHBIE OOCTOSTENIbCTBA, a TAaKXKE 3aUHTEPECOBAHHBIC W
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHHH YTPO3bI JIUIIA.

5.3. BamuTa nepcoHaIbHBIX JAHHBIX MPENCTaBIsAET COO0M KECTKO periiaMeHTUPOBAHHBIN U
JUHAMHYECKH TEXHOJIOTMUECKUH MpoLecc, MNpeaylnpekJalonuil HapylmeHHe JOCTYIHOCTH,
LETTOCTHOCTH, IOCTOBEPHOCTH W KOH(PHUACHIIMAIBHOCTU MEPCOHAIBHBIX JAHHBIX U, B KOHEUHOM
cdyere, 00OECMEeYMBAIOIINN JOCTAaTOYHO HAJEKHYIO 0€30MacHOCTh MHGOpPMAIMK B MPOIECCE
YIIPABJICHUYECKON U MPOU3BOJCTBEHHOMN AEATEILHOCTA KOMITAHHH.

5.4. 3ammura nepcoHaJbHBIX AAHHBIX PAOOTHUKAa OT HEMPABOMEPHOIO HX HCIHOJIB30BaHUS
WU yTpaThl JIOJDKHA OBITH oOecredeHa paldoTojaTeleM 3a CYeT €ro CPEJCTB B TMOPSIKE,
YCTaHOBJIEHHOM (pesiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3aiuTay.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYIA K MEPCOHATBHBIM JaHHBIM
SBIISIETCA, KaK NIPaBUJIO, IEpCcOHal, paboTalomMii ¢ JOKyMEHTaMd U 0a3aMu JaHHBIX.
Pernamenranus noctyna nepcoHana K KOH(QUISHIMAIBHBIM CBEICHUSIM, JOKYMEHTaM U 0a3zam
JAHHBIX BXOJUT B YHCJIO OCHOBHBIX HampaBiICHUH OpPraHU3allMOHHOM 3alIuThl UH(QOpPMALMUA U
MpelHa3HayeHa Uil pa3rpaHuyeHHs] MOJTHOMOYUN MEXIy PYKOBOIMTENSIMU M CIIEHUAINCTaMU
OpraHu3aIiy.

5.5.2. Jlna oOecrieueHuss BHYTPEHHEH 3alllUTHl IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
HEO00XO0MMO COOIOAATh PsIT MEP:

- OrpaHMYEeHHE U pEerjaMeHTalus cocTaBa PabOTHHUKOB, (PYHKIMOHAJIbHBIE OO0SI3aHHOCTU
KOTOPBIX TPeOYIOT KOH(PUICHIIHAIbHBIX 3HAHUK;

- cTporoe u30upareibHOe U OOOCHOBAHHOE pachpeiiefieHue JOKYMEHTOB U MH(popManuu
MeXay paOOTHUKAMH;

- palMOHAILHOE pa3MelleHne PadouruX MECT pabOTHUKOB, MIPH KOTOPOM HCKIIOYAIOCHh ObI
OECKOHTPOJILHOE HCII0JIb30BaHKE 3alIUIaeMoi HH(OpMAIIH;

- 3HaHuEe PaOOTHUKOM TpeOOBaHUN HOPMATHUBHO — METOJUYECKHX JOKYMEHTOB IO 3alUTe
nH(OPMALIUY U COXPAHEHUU TaMHBI;

- Hanu4ue HeOOXOIUMBIX YCIOBHUH B TMOMEIIEHHH JUIsl paboThl ¢ KOH(HUACHUHATHLHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;

- OTlpe/ieTICHHE U periiaMeHTaIlis cCocTaBa pabOTHUKOB, UMEIOIIMX MIPaBO JOCTyMa (BX0/1a) B
MOMEUIEHUE, B KOTOPOM HAaXOJUTCSl BHIYMCIUTENbHASA TEXHUKA;

- OpraHu3alus MOpsIKa YHUUITOXKEHUS HHPOPMAIIHH;

- CBOEBPEMEHHOE BBISBICHHE HAPYILIEHUs TPeOOBaHHUH pa3pemuTeIbHON CUCTEMBI TOCTyIa
paboTHUKaMU TIOIpa3AeTICHUS;

- BOCIIMTATellbHAsT M Pa3bsACHUTENbHAs padoTa C COTPYAHUKAMH IO MPEAYHPEKIACHUIO
yTpaThl IIEHHBIX CBEACHUN MTpH paboTe ¢ KOH(DUICHIINATLHBIMEI JOKYMEHTaMU;

- HE JOMYyCKaeTCs BblJada JUYHBIX JeT COTPYAHHKOB Ha pabouue MecTa pyKOBOJUTENCH.
JIuuHble N1ena MOTYT BBIJaBaThCsl HAa pabOYHMe MECTa TOJIBKO 3aBENYIOIIEMY, CIEHUATHNCTY IO



KaJpaM MU B HCKIIOYMTEIBHBIX CIIy4yasX, 3aMECTUTEII0 3aBEIYIOLIEro II0 BOCHUTATEIBbHOU U
METOANYECKON paboTe (Harmpumep, IpH MMOJArOTOBKE MAaTEPHAIOB JUIS aTTECTAIIMU [Ie/Iarora).

5.5.3. 3amumra nepcoHanbHbIX JaHHBIX COTPYIHUKA HA 3JIEKTPOHHBIX HOCUTEIISIX.

Bce manku, comepxaiiye NMepCOHATBHBIC JaHHBIC COTPYTHUKA, JOJDKHBI OBITH 3aIIHUICHBI
1apoJjieM, KOTOPbIM cooOI1aeTcs 3aBeAyIOIIEMY U CIIELUAIUCTY 110 KapaM.

5.6. «BuemHss 3amuray.

5.6.1. Jlnst 3ammThl KOH(GHUICHIMATHHON HWH(GOPMALMU CO3MAIOTCS LEJICHAIPaBICHHBIC
HEOJIarONPUSATHBIC YCIOBUS WM TPYTHONPEOJOJMMBIE TPEISTCTBHS ISl JIUIA, TBITAIONIETOCS
COBEPILNUTHh HECAHKIIMOHUPOBAHHBIN TOCTYI U OBJafieHue nHpopmanmei. Llenwsto u pesynbraTom
HECAaHKITMOHUPOBAHHOTO JIOCTyMa K HHGOPMAIMOHHBIM pecypcaM MOXET OBITh HE TOJBKO
OBJIQJICHUE IIEHHBIMU CBEICHMSIMH U MX HCIOJb30BaHUE, HO U UX BHJIOU3MEHEHHE,
YHUYTOKEHHE, BHECEHHE BHUpYCa, TMOJMEHa, (dambcudukanus Ccoaep>KaHusl PEKBU3UTOB
JOKYMEHTA U JIp.

5.6.2. Ilog TOCTOPOHHHM JIMIIOM T[IOHUMaeTCs J00Oe€ JIMIO, HE HWMEIOIIee
HerocpeAcTBeHHOro oTHomeHust kK aestenbHocTh MBJIOY «Jlerckuit cag Ne 1 "PsOunka'»,
MTOCETUTENH, Jpyrue pabOTHUKH.

[locTopoHHME nMIla HE JOJDKHBI 3HATh pachpeneneHue (QyHKIUH, pabouue MpolecChl,
TEXHOJIOTHIO COCTaBJICHUS, O(OpPMIICHHS, BEACHUS M XpaHEHHs] JOKYMEHTOB, Jied U pabodux
MaTepHajoB B OTJeJe epcoHaIa.

5.6.3. Jlns oOecnedyeHuss BHEIIHEH 3alIUThl MEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB
HEO00XO0MMO COOMIOAATh PsIT MEp:

- MIOPSIOK MIPHEMa, y4eTa U KOHTPOJIS I TEIbHOCTH MMOCETUTENEH;

- IPOTLYCKHOM PeXUM OpraHu3aluu;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAIHU3AIINH;

- IOPSJOK OXPaHbl TEPPUTOPHH, 3IaHHI, TOMEIICHU;

- TpeOOBaHUs K 3aluTe HH(POPMALIMK [TPH UHTEPBHIOMPOBAHUU U COOECEIOBAHUSAX.

5.7. Bce nunia, cBsi3aHHBIC C MOJTYYCHHEM, 00paOOTKON M 3alIUTOM MEPCOHAIBHBIX JTaHHBIX,
00s3aHbI OITUCATh 00S13aTEILCTBO O HEPA3TJIAIIEHUU EPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. I1o BO3MOKHOCTH NIEPCOHANBHBIE TaHHBIE 00€3TNYHBAIOTCSI.

5.9. Kpome mep 3amuThl MEPCOHANBbHBIX NAaHHBIX, YCTAHOBIIEHHBIX 3aKOHOJATEIbCTBOM,
paboronateny, paOOTHUKM M HMX MPEICTaBUTEIM MOTYT BbIpabaThIiBaTh COBMECTHBIE MEpPbI
3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IlpaBa u 0013aHHOCTH PA0OTHUKA

6.1. 3akpermsieHue mnpaB paOOTHHKA, PETIAMEHTUPYIOUIUX 3alIUTy €ro MepCOHATbHBIX
JAHHBIX, 00ECIIEYMBACT COXPAHHOCTD MOJHOM U TOYHOM HH(OPMALIUN O HEM.

6.2. PaGOTHUKM W WX TPEICTaBUTENU JOKHBI OBITh O3HAKOMIIEHBI TOJ PACIUCKY C
JOKYMEHTaMHU OpTraHMU3alliH, YCTaHABIUBAIOUIUMU MOPSAOK 00pabOTKH MEePCOHATBHBIX JTaHHBIX
paboOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOU 00IacTH.

6.3. B mensax 3amuThl MEPCOHATIBHBIX ITAHHBIX, XPaHAIIUXCA y paboronarens, pabOTHHK
HMMeeT MpaBo:

- TpeOOBaTh WCKJIIOYCHHS WM WCIPABICHHS HEBEPHBIX HIIM HETOJHBIX MEePCOHATBHBIX
TAHHBIX.

- Ha cBOOOHBIN OeCIUIaTHBIN JOCTYI K CBOUM MEPCOHAIBHBIM JaHHBIM, BKIIFOUYas MPaBO Ha
MOJTy4eHHUe KO JIF000# 3amucu, coJiepKaIiei nepcoHanbHbIE TaHHBIC,



- TIEPCOHAJbHBIC JIaHHBIE OIICHOYHOTO XapaKTepa JIOTOJIHUTH 3asBJIICHHEM, BBIPAKAIOUIUM
€ro COOCTBEHHYIO TOUKY 3PCHHUS;

- ONPEEINISTh CBOUX MPEACTABUTENCH JIJIsl 3aIIMTHI CBOMX MEPCOHANIBHBIX JIAHHBIX;

- Ha COXPAHECHUE U 3aLIUTY CBOEH JIMYHON U CEMEHUHOMN TalHBbI.

6.4. PaboTHHK 00s13aH:

- mepemaBaTh pabOTOMATENI0 WM €r0 MPEACTABUTEII0 KOMILUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TEPCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyaoBbIM
KoJiekcoM POD.

- CBOEBPEMEHHO CO00IIaTh paboTOaaTENI0 00 U3MEHEHUH CBOMX MEPCOHAIBHBIX TAHHBIX.

6.5. PaboTHHMKHK CcTaBAT paboTodaTeNis B M3BECTHOCTh 00 M3MEHEHUH (aMUJIUU, UMEHH,
OTYECTBa, JAaThl POXKIACHHUS, YTO TOJy4aeT OTPaXEHHWE B TPYJOBOW KHUKKE Ha OCHOBAaHUU
MPEACTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOIMMOCTH W3MEHSIOTCS JlaHHbIE 00 0Opa3oBaHUU,
npodeccuu, CneruaIbHOCTH, TPUCBOCHUN HOBOW KBAIM(PUKAIIMOHHON KaTErOpuu U TIp.

6.6. B 1emsix 3amuThl YaCTHOM KU3HH, TUYHOW U CEMEMHOM TalHbI pAaOOTHUKHU HE JTOJKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX TOJBKO C MX COTJacus,
MMOCKOJIBKY 3TO MOXET TIOBJICUb TPUIMHEHNE MOPATLHOTO, MaTEPUATBLHOTO BpE/Ia.

7. OTBETCTBEHHOCTH 32 pa3rjalieHue KOHpuAeHIHAJIbHOI HHpopManuu,
CBSI3AHHOM C MEePCOHAIBLHBIMH TAHHBIMU

7.1. IlepcoHanbHas OTBETCTBEHHOCTh — OJIHO M3 TJIaBHBIX TpeOOBaHUN K OpraHu3alvu
(YHKIIMOHUPOBAHUS CUCTEMBI 3alllUThl MEPCOHAIBHON MH(pOpMalUu U 00s13aTENIbHOE YCIOBUE
obecrieueHust 3PpPEKTUBHOCTH ITOI CUCTEMBI.

7.2. KOpuguyeckne W (U3UYECKUE JIMIA, B COOTBETCTBUHU CO CBOMMH TIOJHOMOYHSIMH
BHajeomue uHpopMalnued O TpakgaHaX, IMOJy4alollMe | HCIONb3YyIoIue €€, HeCyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOIaTeNbCTBOM Poccuiickoit denepannu 3a HapyleHue
peXHrMa 3aluThl, 00pabOTKHU U MOPSIIKA UCIIOJIb30BaHUs 3TON HHGOpMAIUH.

7.3. PykoBomuTenb, paspemaromdid JOCTYH COTPYAHMKAa K KOH(HICHIHAIbHOMY
JOKYMEHTY, HECET MEePCOHAIbHYI0 OTBETCTBEHHOCTH 3a JJAHHOE pa3pelieHHUE.

7.4. Kaxaplii COTpYTHUK OpTraHU3alldd, MOJIYYArOIIHH i paboThl KOHGUIACHIMATbHBINA
JOKYMEHT, HECeT eIUHOJMYHYI0 OTBETCTBEHHOCTh 33 COXPAaHHOCTb HOCUTENS U
KOH(PHUACHIIMAIBHOCTh HHPOPMAIIUH.

7.5. Jluma, BUHOBHBIE B HApYIICHHWH HOPM, PETYIHUPYIOIIUX IMOJIy4deHHue, o0paboTKy H
3alUTy TEPCOHANBHBIX JaHHBIX Pa0OTHHKA, HECYT MUCIUILUIMHAPHYIO, aJMHUHHUCTPATHBHYIO,
IPaKIaHCKO-MIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (hefepanbHBIMU
3aKOHAMHU.

7.5.1. 3a HeWCHOJHEHHE WU HEHAAJEeXKallee HCIOIHEHHEe PAaOOTHUKOM IO €ro BUHE
BO3JIO’KEHHBIX Ha HETO 005S3aHHOCTEW MO COOMIOJCHHIO YCTAHOBJICHHOTO MOpsAKa pabOThI CO
CBEICHMSIMH  KOH(PHIEHIIMAIBHOTO  XapakTepa  paboTojaTenb  BOpaBe  MPUMEHSTH
npeaycMotpeHHsle TpynoBeiM KogekcoM qucuuruinHapHble B3bICKaHUS.

7.5.2. JIOMKHOCTHBIE JHIIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHE IMEPCOHAIBHBIX
JAHHBIX COTPYOHHUKA, O0sf3aHbI 00eCHeYuTh KaXJAOMy BO3MOXHOCTh O3HAKOMIICHHS C
JOKYMEHTaMH U MaTepualaMu, HEMOCPEACTBEHHO 3aTParuBalOIIUMK €To MpaBa U CBOOOIbI, €CITU
WHOE HE MPEAYyCMOTPEHO 3aKOHOM. HempaBoMepHBIN OTKa3 B MPEIOCTAaBIEHUM COOpPAHHBIX B
YCTaHOBJICHHOM TIOpSJIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE TMPEJOCTAaBICHUE TaKHX
JOKYMEHTOB WJIM WHOW WH(OpPMAMU B ClydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JHO0
MPEIOCTABJIICHUE HETIOJIHOW WJIM 3aBEJOMO JIOKHOW WHGOpMAaIlMu — BJIEYET HAIOXKEHHE Ha



JOJDKHOCTHBIX JIMLl aJJMHHUCTPATHBHOTO miTpada B pasmepe, ompenensseMoMm Konexcom 00
aJIMUHUCTPATUBHBIX [IPABOHAPYIICHUSX.

7.5.3. B cootrBerctBuu ¢ ['paxkmanckum Kopexcom Iuila, HE3aKOHHBIMH METOJaMHU
MOJIyYMBIINE HWH(POPMALUIO, COCTABIIONIYIO CIY)KEOHYIO TaifHy, O0Os3aHBl BO3MECTUTh
MPUYMHEHHBIC YOBITKH, IIPUYEM TaKas ke 003aHHOCTh BO3J1araeTcsi M Ha paOOTHHUKOB.

7.5.4. YroyioBHasi OTBETCTBEHHOCTh 32 HAPYLIEHUE HENPUKOCHOBEHHOCTHU YACTHOM KU3HU
(B TOM umMCIIe HE3aKOHHOE COOMPAHKE WM PACIPOCTPAHCHUE CBEICHHI O YaCTHOM JKU3HHU JIUIIA,
COCTAaBJISIIOLLETO €ro JUYHYI0 WM CeMelHyIo TaiiHy, 0e3 ero coriacusi), HempaBOMEpHBIN
JOCTYIl K OXpaHsAeMOM 3aKOHOM KOMIBIOTEPHON HH(pOpMAIMH, HENpaBOMEpPHBIH OTKa3 B
MIPEIOCTABICHUN COOpPaHHBIX B YCTAaHOBJIEHHOM IOPSAKE JOKYMEHTOB U CBEICHHI (eciu 3Tu
NesTHUST IPUYMHUIIM BpEJ MpaBaM U 3aKOHHBIM MHTEpecaM IpakKJaH), COBEPIICHHBIE JUIIOM C
HCII0JIb30BAHUEM CBOEro CIY)KEOHOTO IMOJIOKEHMs Haka3bIBaeTcs mTpadom, JUOO JUIIEHHEM
MpaBa 3aHUMAaTh OIpEe/IEJICHHbIE JOJDKHOCTU WM 3aHMMATbCS OMNPEIEeNIEHHON NIeSTENbHOCTBIO,
60 apectom B cooTBeTCTBHH C YK PO.

7.6. HerpaBOMEpHOCTH I€ATEIBHOCTH OPraHOB TOCYIAPCTBEHHOM BIACTH M OpraHU3alnd 110
cOOpy M HCHOJb30BAHUIO NEPCOHAIBHBIX JAHHBIX MOXET OBbITh YCTAHOBJIIEHA B CyIE€OHOM
MOPSIIIKE.



